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Introduction

The Cal PolindependentStudent OrganizatioflSOHandbook provides key
information to help youdlSOsucceed. This handbook is designed to assist i&Owith
understanding University Policies, identifying resources available through ASI Club
Services and obtaininigformation that will help make your activities function

efficiently.

This is not intended to be alhclusive, and much of the information is in excerpt or
abbreviated form. There may be other policies that have not been addressed in this
document thatorganizations must follow. Please note that all organization activities
must comply with Campus Administrative Policies, which can be found at

http://policy.calpoly.edu/

If you have any questions or would like further information on a specific topiasele
contactASIClub Services at 78B07 or Student Life & Leadership at 75676. Both

offices are located on the second floor of the University Union.

Contents in this handbook are reviewed and approved by Associated Students, Inc. (ASI)
and Student lf¢ & Leadership. Contents of the Cal FalyependentStudent

Organization Handbook are subject to change.



Mission Statements

Associated Students, Inc. (ASI)

The mission of Associated Students, Inc. is to enrich the quality of student life and to
compement the educational mission @al Polyhrough sharedyjovernancestudent
employment student advocacy ana broad spectrum of programming, services and

opportunities for leadership ansocial interaction.

I { LQa wlépéndentStidgnt Organizations

Event Planning

e Process requests for etampus events
e Reserve oftampus space for meetings and events
e Provide @ent planning consultation

e Act as liaison betweestudent organizationand other campus entities

Other Resources

e Provide student organizatiomailboxes
¢ Provide training and monthly educatiofe ISOofficers and advisds)

e Coordinate rosterenewal process

Student Life & Leadership

The mission of Student Life & Leadership is to advance and encourage the learning and
personal development of students as effective leaders and valuable members of the
larger communityPrograms are integrated intd KS & G dzZRSy 4 Qa G2 a1 f

environment, both in and out of the classroom.
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The University, through Student Life & Leadership, is responsible for Caliridnt
organizationoversght, including:

e Annual recognition and approval ofallCalRoly h Q& G KNRdzZaAK O2 YL} Si )
Rosterrenewal process
e Administration of the Judicial Process including hearing coordination

e Initiation of judicial investigations sftudent organizatiorviolations



Starting a New Cal PolndependentStudent
Organization

The process of starting a new ISO begins with meeting with Student Life & Leadership. If
approved to become an ISO, you will be required to enter into a contract with the

University.

When he contract is complete, the ISO must provide a certificate of insurance from
their national governing body. Once Student Life & Leadership receives the proof of
insurance, they will provide the ISO officers with a blank roster. It will be the
responsibiliy of the ISO Officers to complete the roster and return it to ASI club

Services.

ISOs are requirecbtsubmit a roster, contracproof of insuranceand proof of an off

campus bank accoumvery year.

Online Training

The president and vice presidentust complete the online training at the beginning of
each academic year. The advisor and treasurer are not required to complete the online
training. Once the officers have completed the training, ASI Club Services will
automatically be notified via-enailonce all required individuals have completed the
training. The President will be emailed a Roster specific to their organization within five
business days after. The President is responsible for entering all relevant information
into the Roster. The documé must then be printed, signed by all officers and advisor(s)
and submitted to ASI Club Services. ASI Club Services will verify completeness and
forward the Roster to Student Life & Leadership. ASI Club Services will notify the

President via email when ¢hprocess is complete. No requests can be processed until

GKS w2a0SNJ KFra 0SSy FLIINROISR® hFFAOSNRE 2V
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the 2011-12 Roster is approved.



IndependentStudent OrganizatiorRosterRenewal
Process

The University has established procedures for recognition of ISOs. Recognition
procedures require that each 1ISO must enter into a recognition agreement with the
University. Such procedures shall piae for review, recognition, and rescission of
recognition, and for termination of any recognition agreement. The University may deny

any petition for recognition from an 1SO.

ISOs are under contract to the University through Student Life&lership. ISOs:
e Reserve ortampus space through ASI Club Services
e Handle all contracts independently

¢ Hold their fiscal accounts effampus, unassociated with the University or ASI

A Cal Poly ISO is considered independent if the following critexienat:

e Maintains official affiliation with a national organization, or Incorporation as a

non-profit
e C2ff2g6a | ylFLiA2ylIf 2NBFIYATIGA2yQa O2yaidAi
e C2ff2ga | ylFLiA2ylIf 2NBFIYATIGA2yQa o0efl g4

organization is acceptable pauthorization from the national organization)
¢ Members pay quarterly or annual dues that partially go to their national
organization

¢ The national organization provides insurance for its affiliated chapters

University recognition agreements with ISOsal§be in conjunction with insurance
requirements compliance and will be reviewed on an annual basis. Any such recognition
agreement shall serve the best interests of the University. The University may terminate

any recognition agreement without cause.



A Community Service Representative position has been added to theZWMA Roster.

The responsibility of this position is to organize and manage the service projects for the
student organization. Although this position is not mandatory, Student Life &
Lealership recommends that this position be filled, which will allow them to better

FadaAad FyR LINRPY2GS GKS 2NHIFIYATFiA2yQa aSNIBAC

Please noteThe President and Vice President on the roster must maintain a minimum
overall 2.0 grade point averageach academic year, and be in good standing and shall
not be on probation of any kind. A grade check will be conducted for the President and

Vice President at the end of each academic quarter.



ISO Roster

The following information is essential to havmecompleting therosteringprocess.

2011-2012 |Independent Student Organization Executive Roster | AL POLY

e Szonyme Mailbar
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Adding to a Roster

Used when a ISQwishes to add additional officer(s)/advisor(s) to tResterwithout
removing ay current officer(s)/advisor(s). When&Owishes to add to th&oster they
will need to complete the following steps:

e b20ATFe 1 {L [/ fdzo { Rudek OBD&E ya?

president.
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e Upon the president receiving thiRosterhe/she will need to sign théRosterand

also obtain the signature of the new officer/advisor being added.
e The only signatures that need to be on tResterare those of the new

2TFAOSNAKI ROAEA2NAE YR (KS LINBAARSYlG®d ¢KS
e Submit@ YLI SOSRRostcE RR 202 { L / fdzwo {SNBAOSa F2NJ

¢ Once therosteringprocess is completed, the president will be notified.

Please note: the new officers/advisors being added will not be able to sign off on any

paperwork until theRosterhas keen approved by Student Life & Leadership.

ThelSOhas the ability to add as many officers to tResteras needed. Just because the
Rosterstates specific officer titles (i.e. President, Vice President, Secretary, etc.), does
not mean that those are thenly officer positions théSOcan have on file. To add
another officer position with a different title, thESOcan cross out the officer titles that

do not apply and write in the specific officer names that are relevant.

Replacing &Roster

If an ISOwishes to remove an officer/advisor from the curreRoster the organization
can replace thd&rosterthat is on file with ASI Club Services. This should be done every
time an ISOofficer(s)/advisor(s) change. When ESOwishes to replace Roster they

will need to complete one of the following:

Option One: All officers/advisor(s) complete training

e The new presidentand vice presidentomplete the online training, found at
http://www.asi.calpoly.edu/training

e hyOS GKS GNIAYAYy3AEd KI RosteB SEN T 02 619 SYERI SIF
the ISOpresident.

e Upon receiving th&oster all signatures will need to be obtained

e {dz0YA UG O2YLIRDsIeBR 1@WSHKIL I O dzo { SNIBBAOSaE F2NJ
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http://www.asi.calpoly.edu/training

e Once therostering process is completed, the president will be notified.
Please note: the new officers/advisors being replaced will not be able to sign off on any

paperwork until theRosterhas been approved by Student Life & Leadership.

Option Two: New Officer NotifieaSI Club Services

In order to eliminatdSOofficers and advisors, who have already completed the online
training, from having to redo it, thEsOcan:
¢ Notify ASI Club Services once the new officers/advisors have completed the
training.
e OnceASIClubSan0Sa A a y 2 (RoBtéES RHA fI1f  OwWSS LAfSyQIS G2 G &
president, and signatures of the new officer/advisor will need to be obtained.
e {dz0YAG O2YLX SGSIR @GavSLE I OSt de@ aiSENIDA OSa F2N

¢ Once therosteringprocess is completed, the gsident will be notified.

Please note: the new officers/advisors being replaced will not be able to sign off on any

paperwork until theRosterhas been approved by Student Life & Leadership.

If your1SOselects option two, and ASI Club Services is nbtied about the need to
replace thelSO Rost&r | G RBtedf | OSE t y 28 0SS aSyido 2KSy 02
Services about the desire to replace % Rostemplease provide a list of the new

officers and advisor(s) names and positions.

Reminders:

e Please be aware that if yol®Oreplaces its officers/advisors during spring
quarter, it is highly recommended that tH800 2 Y LJX S G S Rostak w $INR 12 DS
to leaving for summer.
0 This will ensure that upon returning from summer, tl8Ocan quickly
andSl aAf e O2yRdzOG 0 dza Ay SHi/aMRDEEEMHMNS GKS N

be completed.
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Please note: no requests can be processed untiRbsterhas been approved. Officers
2y (UKS LINR@steytiz2 &3SBHMNDAEIN LISNK 2 N dzy Résér SA G KSNJ
expires orOctober 21, 201Dbr until the 201112 Rosteris approved.
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General Student Organization Information

OnlineStudent OrganizatiorDirectory

TheStudent OrganizatioDirectory is an online database of elflartered student
organizationd Y R bn{camPusThis directory includes informatiogatheredfrom
SI OK 3 NP dRd€Qet inodirgbidbtgctiinformatiofor the president and
advisor links tolSOweb pages, and a brief description of tf&0

UNIX Account / Bnail Account

Uponrequest,L { tar@ given one central UNIX account for a web page, emaié
account and one entry in the campus directory server that redirects your messages to
the email accountTo set up these servicgsiint aUNIX account fornfound at
asi.calpolyedu. Once the form is filled out and the proper signatures are obtained,
submit it toASI Club Servicebhis information will be favarded to Cal Poly Information
Technology Services, who will then contact the group representative with further

information.

1'aS 2F GKS ' YAGSNERAGEQaA AYT2NXIGA2Y (GSOKy2f 2
unauthorized commercial activities, personal gain, and private, or otherwise unrelated
to the University, business or fundraising. Tihidudes soliciting, promotingelling,

marketing or advertising products or services, or reselling University resources.

Campus auxiliary organizations are authorized to provide services and products to
students, faculty and staff, and invited guests of the University through operaind
service support leases. The University President or designee may authorize additional
limited commercial uses under separate policy provisions. Such users are exempt from

the above prohibitions. These prohibitions are not intended to infringe ohazed

13



uses that enable students, staff and faculty to carry out their duties and assignments in

support of the University mission.

Prohibited Commercial Use:

e Displaying personal items for sale on a web page residing on or transmitted
through University @sources.

e Displaying commercial advertisements on a web page hosted on University
resources.

e Using a Cal Poly account to create and host a web site for a local organization
promoting fundraisers and other commercial activities.

¢ Using a Cal Poly accountdperate or conduct notUniversity related business
activities, including financial management, advertising and promotion,

correspondence, web sites, etc.

Mailboxes

EverylSOhas a mailbojocated in the Epicentethat can be used for receiving mail sent
from both on and offcampus Mail may be picked up duringSI Club Servicesisiness

hours.ISOmailing addresses must include the following information:

ISOName, Mailbox #

ASIc Epicenter

1 Grand Avenue

San Luis Obispo, CA 9341575

Should a package that does not fit in thg hm&Qildox be delivered t&\SI Club Services

the ISOwill be notified via emall. If the package is not picked up within two weeks, it

will be forwarded to theadvisor.

14



All mailboxes will be cleaned out atetend of each quarter. All mass mailings will be

discarded, and any student organization mail will be forwarded to the advisor.

Mail Services

The use of campus mail delivery services is limited to official University mail and inter
departmental correspondence and may not be used.bfy HoQrdass mailings to faculty

and staff.

Under no circumstance astudent organizationso use the ASI ortiversity Bulk Mail

permits for either on or oftampus mailings.

Use of Cal Poly Name and Symbol

Cal Poly requires any merchandise displaying the marks (name, symbol, or logo) of the
University to be purchased from a licensed vendor. The following ara@ea of Cal
Poly marks that require approval:

e Cal Poly

e California Polytechnic State University

e Cal Poly website (idubname@calpoly.edu

e Cal Poly Abbreviation (CP, Poly)

e Mustangs

e Musty the Mustang Logo
If the purchases contain the use of any Cal Poly marktudent and Internal Request
to Use the Cal Poly Marksrms must be completed and submitted to the Cal Poly
Licensing and Trademark offiflecated in the El Corral Bookstoffey approval. For
additional questions regarding the Licensing process please contact the Cal Poly

Licensing and Trademark Office at 865306 orvisit http://www.clc.com/.

Please note:dilure to use a properly licensed vendor may leadhte items being

confiscated.

15
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Independent Student Organizatio®perational Policies &
Procedures

The following University Policy excerpts are intended to inform and dsdistatCal
Poly.If you have questions or require detailed information please contac8eClub

Services.

AllL { rar@ eesponsible for adhering to University policies as stated in the Campus
Administrative Policy (CAP) (available at policy.calpoly.&lp. includesformation
on University policies such as alcohol, discrimination, hazing, as well as gandeait

organizationpolicies.

GeneralindependentStudentOrganizationPolicies

¢ Operate within the laws of the State of California and the policies and
proceduees of the California Polytechnic State University and Associated
Students, Inc

e Carry out all activities in accordanite national governing body bylaws

e Submit a roster annually to ASI Club Services

¢ Maintain insurance through the organizations national gming body

e Enter into contract with the University

Equal Access

Cal Polstudent organizationshall not discriminate either in the content of bylaws or in
practice against any person by reason of country of origin, creed, race, color, national
origin, ethnic background, gender, ageligion or sexual orientatiofthe prohibition on
membership padties that discriminate on the basis of gender does not apply to social

fraternities or sororities, or to otheniversity living groups.

16



Hazing

Student Organizationsiust abide by Section 32050, California State Education Code
regarding hazing, which st

a4 dzaSR Ay GKA&a I NIAOEf ST aKI T Anifigian Ay Of dzR &
into a student organization or student body or any pastime or amusement
engaged in with respect to such an organization which causes, or is likely to
cause, bodilglanger, physical harm or personal degradation or disgrace resulting
in physical or mental harm, to any pupil or other person attending any school,
community college, collegélniversity or other educational institution in this
ailFdSo ¢ KS G SdtMcludekcustomaryhthletiRe/éns or other
similar contests or competitions.
In summary, hazingefers to any activity expected of someone joining a group (or to
maintain full status in a group) that humiliates, degrades or risks emotional and/or

physcal harm, regardless of the person's willingness to partieipat

17



Student Judicial Process

The judicial process begins when an individual reports, in writing a complaint to Student
Life & Leadership, or when a Police Summary Report is received by Stifdefat
Leadership staff concerning an alleged violation of state, city, or campus policies. The
complaint will identify a potential violation of University Policy by a recognized Cal Poly
student organization. Student Life & Leadership will conduct aestigyation of the

allegations.

Judicial Meeting

The judicial process will be administered through Student Life & Leade&thigent
organizationrepresentatives will be notified by phone and/omeail concerning the
nature of the complaint, specifying ¢halleged violated University Policy, and arranging
a time and place for the judicial meetinbhe purpose of the judicial meeting is to
obtain information concerning the allegation from representatives of the involved

student organization(s).egal coundemay not represent thstudent organization(s)

A decision will be rendered as soon as possible and itbonmunicated, in writing, by
adesignee of Student Life & Leadership to ghedent organizatiof @resident advisor
andor other appropriate mdividuals.Student Life & Leadership reserves the right to

notify any affiliated national organization of hearing decisions.

Student OrganizatiorSanctions

Depending on the results of the hearing and the panel recommendations, sanctions may
be implemented Sanctions may include, but are not limited to, a written warning,
probation, suspension or revocation of tsaudent organizatiorChartefrecognition, as

described below.

18
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Probation aletterA y (i KS & { dzR S pefmar®emNHdplys/a Ddsignatedyiries
frame during which thestudent organizatiorwill be closely monitoredDepending on
the infraction, probation may also include tlseudent organizatioomember

participating in required educational and/or developmental seminars and activities.

Quspension will result in the following:
e Receivingdetter Ay (KS aiddzRSyid 2Nl yATFGA2yQa
e Losingaccess to University facilitie&SI ClullFundingequipment and programs
for a defined period of time
e Losing the ability to participate in University events or events utilizing University

resources for a defined period of time

Revocation ofCharterrecognition: the University no longer recognizes teident

organizationand loses all University rights and privileges on a permanent basis.

Appeals Process

The studenbrganizatiorhas the right to appeal the decision of Student Life &
LeadershipThe appeal mudbe submittedto the Vice President for Stent Affairs ora
designeeThe appeal must be in writing, stating why tstedent organizatiorieels the
decision rendered is not appropriat8tudentorganizationsmust submit this appeal

within ten business days after notification of the decision.
TheVice President for Student Affairs lnis/her designee will meet with the parties

involved and will render a final decision within ten business days after the meéting).

decision is final and is not subject to further appeal.

19
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Activity Planning and thé=Plan Process

For everyon-campus IS@vent, an EPlan is required. An-Elan (Event Plan) is a process
that assists in event planning. It serves as a tool for campus entities to coordinate and
accommodate multiple campus events and assess each evensito EPlans must be

completed, approved, and submitted online.

New for 201112

All student organization events and meeting requests will be submitted online via an E
Plan. The{Plan has been restructured to contain multiple deadlirdetermined by

0KS S@SyiQa NBIdZANBYSyi(ia | yR PanSlffan 2 y ®
Fast Pass,-Elan Short Form, andBan Long Form which are outlined below in further
detail. In addition, this year ari$Oevent member isiow able to initiate and aate an
EPlan. ThéSOpresident will then be notified of the request and will be required to

approve the request before it can be processed.

Types of EPlans

EPlan Fast Past:

The EPlan Fast Past is designed to accommodate scheduling gé8@raketingsin a
three day deadline If thelSOmeeting does not require other on campus entity
approvalsandis located in an assignable classroom space|$i@an use the flan
Fast Pass'he EPlan Fast Pass must be submitted online at least three bssidays

prior to the date requested.

E-Plan Short Form:
The EPlan Short Form is designed to accommodate schedulirgporpusiSOeventsin

a seven day deadline. Ih#SOevent is oacampus, and does not require any staffing

support, thelSOcan use the lan ShorForm to schedule their event. TheHan

20



Short Form must be submitted online a minimum of seven calendar days prior to the

date requested.

EPlan Long Form:

The EPlan Long Form is utilized to schedi8€®©events that have muiple campus entity
approvals. IfalSOevent requires staffingr alcohol, an EPlan Long Forrmustbe
utilized to schedule thevent. The Elan Long Form must be submitted a minimum of

fourteen calendar days prior to the date requested.

Outlined bebw is a quick guidéor determining what type of #lan to use in planning

an event.
Types of EPlan Fast Pass EPlan Short Form EPlan Long Form
EPlans
Timelines 3 business days 7 days 14 days
Event | e Applicable classrooms fol e Applicable classrooms for| e Off-campus events
Locations | 2 hoursor less any length of time e Chumash Auditorium
e UU Conference Rooms | ¢ UU PlazaDexter Lawn, e UU 220
(except UU 220) a2l [ dGr@enh| e Performing Arts Center
e Sandwich Boards (events, information e Cal Poly Theater
e UU Plaza, Dexter Lawn, tables, orbooths) ¢ Mott Complex
Mott Lawn (information | e UU Lounges (San Luis or | ¢ Sports Complex
tables, and booths only) Bishops)
e UU Plaza Stage
e UU Plaza Marketplace
e Cal Poly P
Events e Chalking e Food or drink e Contracts
Involving | e Amplified sound/music ¢ Sale of merchandise ¢ Paid service providers
o Parking permits e Use of Cal Poly names, | e Travel
¢ Renting sporting symbols or marks ¢ Alcohol
equipment e Showing a film or video | e ASI Staffing

21




Seps for Completing atOnline EPlan

Check SpacAvailability

To find what spaces are available fof

loQ®eserve, use the website

events.calpoly.eduo access th&€al Polyaster Calendar. The Campus Master

Calendar has three general methods of navigation, which can be selected from the
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student organization has requestdiat it be visible on the web.
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Events

Campus Master Calendar

Quick Search

Skip to Content

Campus Map Calendar Tutorial

View Events by Category =~ View Events by Venue = View Events by Building

Event Quick Search
- | Search by Name

4 Events for Tuesday Aug 02 2011 )

(Click the Event Title for additional information)

Location

Do s [t | Search by Date

4 August 2011

1: CAFES (College Connection Qverview - Chumash) 065 -0 Chumash Auditorium
1: OCOB (College Connection Overview - Bldg 3-213) 003 -0213

SuMo TuWe Th Fr Sa 10:00 AM 01:00 PM SOAR 2011: OCOB

123 456
910111213
17 18 19 20

01:00 PM 03:00 M SOAR 2011: OCOB

425 %0

16
na
3112 3

08:00 PM 10:00 PM Campus Crusade:

Goto Today

01:00 PM 03:00 M SOAR 2011: CAFES

06:00 PM 08:00 PM Rugby practice (Field 5 (160-1638))

Advising Brealout Sessions - Bldg 3)
Ady Session Labs - Bldg 10 & 38)
on Labs - Bldg 3)

003 -0114, 003 -0201, 003 -0205, 003 -0209

003 -0300, 003 -0302, 003 -0303, 003 -0305
160 -0163B
033 -0286

(Advising Sessi

Summer Crusade (Bldg 33 Rm 285)

Select a Category

Search by Category

All Events

To make 2 razzrvation, please ravizw Wha to Contact to Schedule an Event

Quick Search | Campus Map | Calendar Tutorial | Back to Top

Athletic Events TaTPaly

Club Events

Club Sports

Continuing Education

Cultural Events

General Events

Osher Lifelong Learning
Institute

Performing Arts

Recreational Sports

Student Events - AST

Student Events - Greeks

Student Government

Event pages are best vi

12003 Califors e Uni

ome | Cal Poly Find It | Academic Calendar | Course Catalog | Events and Entertainment

University Scheduling Office
Califarniz Palytzchnic State University
San Luiz Obispo, CA 33407
(805) 756-5550
eventscalpoly.edu

d with Internet Explorer 7.0+ 2nd Mazills Firsfox 3.0+,
ut,

Usz ght cauzz 2 distortien in the pa

versity, San Luis Obispo.

010 -0204, 010 -0215, 038 -0123, 038 -0135, 038 -0204

The events for the date chosen will pop up in the middle of the screen. Click on the

specific event you are looking to gather more information about.
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1 Events for Tuesday Aug 02 2011 )
(Click the Event Title for additional information)
Start  End

10:00 AM 11:30 /
10:00 AM 11:30 AM SOAR

Location
Zollege Connection Overview - Chumash) 065 -0 Chumash Auditorium
(College Connection Cverview - Bldg 3-213) 003 -0213

10:00 AM 01:00 FM SOAR 2011: OCOB (Advising Breakout Sessicns - Bldg 3) 003 -0114, 003 -0201, 003 -0205, 003 -0209
01:00 PM 05:00 FM SOAR 2011: OCOB (Advising Session Labs - Bldg 3) 003 -0300, 003 -0302, 003 -0303, 003 -0305
01:00 PM 05:00 PM SOAR 2011: CAFES (Advising Session Labs - Bldg 10 & 38) 010 -0204, 010 -0215, 038 -0123, 036 -0135, 036 -0204

To mzks & reservation, pleass revisw Who to Contact to Schedule an Event
Quick Search | Campus Map | Calendar Tutorial | Back to Top

Cal Paly Home | Cal Paly Find It | Academic Calendar | Course Catalog | Events and Entertainment

University Scheduling Office
California Polytechnic Stats University
Szn Luis Obispe, C& 332407
(805) 756-5550
events@calpoly.edu

Ewvent pages ars best viswed with Intzrnet Explarer 7.0+ and Mazilla Firsfox 3.0+,
Use of elder browsers might cause 2 distertien in the page layout
0 2005 California Polytechnic State University, San Luis Obispo. &ll Rights Reserved,

After selecting the event, a larger screen will appear that will provide additional event

details.

SOAR 2011: CAFES

SOAR 2011 College of Agriculture, Food and Environmental Sciences - Freshmen Program

Time: Tue &ug 02 2011 10:00 AM to 11:30 4M

Location: 065 -0 Chumash Auditorium University Union - Chumash Auditorium
(600 expected)

Web Site: http: / fwww.studentlife.calpoly.eduforientation/soar

Organization: SOAR

Requestor: SOAR ‘B 805.755-2233 @

Description: O

{SI NDK o0& axzA86 90Syia oe =+S8yds:

QD
I+

¢2 OKSOl aLl oS I @LrAflroAftAGET 2y (UKS K2YS
Searching for events by venue will allow you to geeavailability of rooms that are
similarly grouped and located. Events will only show up if the student organization has

requested that it be visible on the web.
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Carmp

Quick Search Campus Map Calendar Tutorial
QLY | Even
—

Yiew Events by Category | Yiew Events by Yenue | Yiew Events by Building

ch
- { Events for Tuesday Jul 19 2011 }

Space Mame
Starts With (Hower over block for Event Title, Click for additional Information)

_ View as a list -

7:00 8:00 300 10:00 11:00 12:00 1:00 2:00 3:00 4:00 5:00 6:00 7:00 8:00 9:00
065 -0 E
[Chumash
065 -0204 [
] Tu sa 065 -0205 |
26 27 28 29
3 4 5 b 065 -0207 @
10 11 12 13 5 16
17 18 19 20 2 13 065 -0208 E
24 25 26 27 2% 29 30
M 123 45686 os5 0216 [ ‘ | | ‘
6o to Today bes-02te [ | |
063 -0210 [ | | ‘ | | |
Athletic Yenues 50220 [
Christopher Cohan Centar |
Kennedy Library Learning TR
Commons
Lawns and Plazas
Lecture Rooms ¥
Rec Center Venues 4| | ,'J
Spanos Theatre
Sports Fields Legend: D Academic Course or Exam | D Event | . Multiple Events | . Relsted Space Event | . Blackout

U.U. Rooms

Athletic Yenues

Christopher Cohan Center

Kennedy Library Learmning
Commons —

Lawns and Plazas

0635 -0204

063 -0203

Lecture Rooms
Rec Center ¥Yenues
Spanos Theatre
Sports Fields 065 -0218
u.U. Rooms

063 -0219

Search by Venue 065 0220

=
=
=
=
=
pos-0216 [ ‘
=
=
=
=

063 -0221

Legent: D Reatemic Cowee o Exm | |:| it | I Ml Eveas | I Relted Spacs vt | I Hicho

This shows you the rooms within the
@SydzS IyR faz2 a
availability. See the key for the type
of activity taking place.

To get more information about the space, or to see a picture of the classroom, click on

the building andoom number.
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0635 -0

065 -0216

Chumash

m A-u =

065 -0204 Julian A. McPhee University Union Conference Room
Features

[.55 '“2“5 &SI Supported Smart Room Technology
Glass board w/dry erase markers
Projector - Data w/VGA cable

055 -020? Screen
Sound available if needed

065 -0Z208 Custom Attributes
Layouts

l]ﬁﬁ '“2 lﬁ o Executive - Closed (21 seats)

>

065 -0218

063 -0219

0635 -0220

065 -0221

To view the availability for the week, click tbalendar iconn the upper right corner of

the room you are interested in.

065 -0 @

Chumash
. B-x - 065-0205
065 -0204 @ 1 Sun Mon Tue ted Thu Fri Sat
Weeks
065 -0205 [ E;Z:
09:00
065 -0207 = e
11:00
065 -0208 @ 1200
01:00
065 -02 16 oz:00
03:00
065 -0213 =] 0
05:00
06:00
nﬁﬁ -021g @ 07:00
08:00
065 -0220 @ 000
065 -0221 @ il

Legend: D Academic Course or Exam | D Event | . Multiple Events | D Related Space Event | . Blackout
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{ SIFNOK o0& aSBiuildngg 90Syia oe

¢2 aSIFNODK GKS F@FrAftlroAtAGE 2F F aLISOATAO 0 dzh
dZAf RAy3eéd { S NOKAYy3I S@Syida o0& o0daAf RAY3IAZ gAf

for the specific building you are lookiags Events will only show up if ti8Ohas

requested that it be visible on the web.

Space Quick Search

ooz 002 -0101
o0z -0013 Weleks Sun Man Tue Wed Thu Fri Sat
00z -00z21 57700
00z -00z24 08100
Number of weelks: 002 -0025B 0si00
[EIE]]E] 002 -0101 ——
[t 00z -0113 e
. 002 -0114 1o
‘ August 2011 ’ 01:00
Su Mo Tu We Th Fr 5a 00z -0125 02:00
00z -0126 o
7 8 O 10 11 12 13 o0z -0127 04:00
14 15 16 17 18 19 20 002 -0203 :
21 22 23 M I35 M 2T -
oo 6 o o0z -0204 06:00
o0z -020% 07:00
Go to Today 002 -0206 08:00
o0z -020¥ oo:00
o0z -0z210
002 -0212 4
002 -0213 uwm;DAmﬁmﬂwmmﬁmm|DEmm\.lmmhhwb\.med%mﬁmm|.5mmm

o0z -0z14

To view a picture of the classroom, or to get more information about the features of the

classroom, click on thieuilding/room numberin the upper left corner of the screen.
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net >

1 sun Man Tue Wed Thu Fri St Alan A. Erhart Agriculture

Weeks

0700 Features
Blackboard - Large

0g:00 Blackboard - Medium
Chairs - Small Tablet

09:00 Connections - Ethernet Port
MDS Supported Multimedia and Smart Room

10:00 Pro]:er,tnr - DatapVideo
Projector - Overhead
Screens - Double Fixed

11:00 Smart Room Technology - General Purpose Classrooms
VCR/DVD/CD Combo

12:00
Custom Attributes

01:00
Layouts

02:00 Lecture (62 seats)

03:00

04:00

05:00

06:00

07:00

08:00

09:00

To search for a specific event

Use the Quick Search in the left margin. This search is case sensitive. After entering
aSIFNOK ONRGSNAEFEZ aSfSO0 GKS aD2¢ owtiG2y o B
YyIEYSa GKFG O2y Gl Ay &/ 2YYSYOSYSyidé YR GKS y€
Events will only show up if the student organization has requested that it be visible on

the web.

Space Quick Search

Space Mame

Starts With

Click on the event name in the left column for more information.
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Skip to Content

( ;QI I)OLY ‘ E\-'ems Quick Search Campus Map Calendar Tutorial

Campus Master Calendar

View Events by Category  View Events by Venue  View Events by Building

New Quick Search

Event Name [Contains ]| =
Event Reference is [ |
Space Name [Starts with x| | =

Results: Event Name Contains "Commencement”

Event Name Event Title Reference N(‘x,t = Organization
Reservation
Asian American Azian American Commencement 2008-AAKTZR Jun 12 2009 Multicultural Center (MCC)
Commencement 12:00 PM
Colleg ncement Spring 2009 Commencement 2008-AALGEU Jun 13 2009 College of Education
Ceremony 02:00 PM (CCE)
0COB Graduate Programs Spring 2000 Commencement 2008-AALGEX Jun 13 2009 College of Business
Commencement 11:00 AM (ocoe)
Liberal Studies Spring 2009 Commencement 2008-AALGFA Jun 14 2009 LS
Cer Y 03:00 PM
AERO Post Commencement Spring 2009 Commencement 2008-AALEAX Jun 13 2009 112-AERO
Ceremony 10:00 AM
CAFES Post Commencement - Spring 2005 Commencement 2008- Jun 14 2009 College of Ag., Food &
NRM AALBWG 08:00 AM Env. Sci. (CAFES)
Social Sciences Spring 2009 Commencement 2008-AALDRS Jun 14 2009 665-SOCS
C t Rec i 10:00 AM
Black Commencement Black Commencement Committee: Ceremony 2008-AALBLZ Jun 12 2009 Black Commencement
Committee 04:00 PM Committee

Initiate the EPlan
TheonlineE f Iy OlFyYy 6S F2dzyR |G | A&A 0t LRf & PSRz

e | TUSNI aSt SO@ k y ASDmemiedd will/bs dirécted to the
my.calpoly.edu portal to authenticate their signature.

e Once authenticated, they witle routed to the online #lan.

e TostartanewE f  yX aSf SOG fa/ WSP IS I bSs 9

¢ Pending what type of event is being planned, the requestor must select between

the EPlan Fast Pass;Htan Short Form, or-Blan Long Form.
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