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California Polytechnic State University
San Luis Obispo
Club Name  Bylaws

Article I. Preamble

Section A Purpose
1.  Include a philosophical statement as to why the organization has been formed and it’s purpose.

Section B Intent of Organization
1.  It is the intent of this organization to abide by pertinent State laws, University regulations and ASI policies.

Article II. Purpose

Section A Goals
1.  List the organization’s goals.

Article III.  Identification

Section A Affiliations
1.  Include any affiliations of the organization (i.e. department, national org.)  Do not leave blank; if there are no affiliations please state such

Article IV. Membership

Section A Membership Restrictions
1.  Only active members may participate in meetings, be elected to office, vote, debate, or represent the organization.
2.  This organization or any of its members cannot conspire to commit any act which causes or is likely to cause, bodily danger or physical or emotional harm to any member of the campus community. 
3.  List any additional membership restrictions here

Section B Membership Requirements
1.  This organization shall maintain a minimum of eight active members in order to establish and maintain University recognition.
2.  All active members have equal rights and privileges within the organization.

Section C Membership Classifications
1.  Active Membership
a.  Requirements
(1) Describe active membership requirements.
b.  Includes the following
(1) [bookmark: Text58]Registered Students
(2) Graduate students 
(3) Faculty advisor
2.  Inactive Membership
a.  Criteria
(1) Describe inactive membership criteria.
b.  Includes the following
(1) Individuals with unpaid dues.

Article V. Nondiscrimination and Hazing

Section A Discrimination
1.  There must be no membership discrimination on the basis of race, gender, religion, national origin, or sexual orientation, age, ethnicity, color, disability, marital status, citizenship, veteran status, or gender identity.  

Section B Hazing
1.  In regards to all conduct, including adherence to the prohibition of hazing and nondiscrimination, students organizations must operate within the laws of the State of California  and the policies and procedures of the California Polytechnic State University and the Associated Students, Inc. as stated in the Campus Administrative Policies (CAP).  

Article VI. Officers

Section A Officer Requirements
1.  There must be a minimum of three officers on the charter at all times.
2.  [bookmark: Text59]Officers must have at least a 2.0 Cal Poly cumulative GPA at the time of nomination and election, and must maintain at least a 2.0 GPA while in office.
3.  Describe any additional officer requirements/restrictions

Section B Officer Positions
1.  President
a.  Qualifications
(1) List desired qualifications.
b.  Duties
(1) List essential duties.
2.  Vice President
a.  Qualifications
(1) List desired qualifications.
b.  Duties
(1) List essential duties.
3.  Treasurer
a.  Qualifications
(1) List desired qualifications.
b.  [bookmark: Text60]Duties
(1)  List essential duties
4.  Secretary
a.  Qualifications
(1) List desired qualifications 
b.  Duties 
(1) List essential duties 
5.  Any chosen title 
a.  Qualifications 
(1) List desired qualifications 
b.  Duties 
(1) List essential duties

Section C Elections
1.  Time of elections
a.  [bookmark: Text23]Elections will take place when.
2.  Voting
a.  Only active members may vote in elections.
b.  [bookmark: Text25]Votes will be cast how.
c.  [bookmark: Text26]Votes will be tallied/counted how.
d.  [bookmark: Text62]What percentage is required to win an election.
e.  Describe any additional voting procedures/requirements
3.  [bookmark: Text29]Term of office shall be how long.
4.  Transition of officers
a.  [bookmark: Text30]Winners will be announced when.
b.  [bookmark: Text31][bookmark: Text61]Transition of officers will take place when.
c.  Describe and additional officer transition procedures/requirements

Section D Recall
1.  Recall Criteria
a.  [bookmark: Text32]An officer can be recalled under what circumstance.
2.  Notification
a.  [bookmark: Text33]Officers will be notified of a vote to recall how.
b.  [bookmark: Text34]Club members will be notified of vote to recall how.
3.  Voting
a.  Only active members may vote in recalls.
b.  [bookmark: Text36]Votes will be cast how.
c.  [bookmark: Text37]Votes will be tallied/counted how.
d.  51% of the active membership is required to recall an officer.
e.  [bookmark: Text39][bookmark: Text70]If passed, the recall will take effect when.
f.  Describe any additional procedures/requirements

4.  Vacancies
a.  [bookmark: Text41][bookmark: Text63]Vacancies will be filled how. 
b.  Describe any additional procedures/requirements for filling vacancies. 

Article VII. Advisor

Section A Duties of the Advisor
1.  Oversees the organization.
2.  Ensures the University policy is followed.
3.  Provides continuity from year to year and during transition periods.
4.  Assists in developing and reaching the organization’s short and long term goals. And provides guidance to help reach those goals.
5.  Encourages leadership and group development.
6.  Oversees the expenditures of the organization, including the planning of the budget, and the monitoring of financial reports.
7.  [bookmark: Text64]Reviews and approves paperwork, such as E-Plans, PRFs, Cash Securities Forms, etc., in a timely manner. 
8.  Provides oversight to protect the safety of students and the interests of the University.
9.  Describe any additional advisor duties

Section B Advisor Requirements
1.  The advisor must be a Cal Poly State faculty or staff member.

Article VII.  Meetings

Section A Regular Meetings
1.  Who is responsible for scheduling regular meetings.
2.  Who is responsible for conducting regular meetings.
3.  [bookmark: Text46][bookmark: Text66][bookmark: Text65]Regular meetings should occur how often.
4.   Describe any additional meeting procedures/requirements

Section B Special Meetings
1.  Who has the authority to call special meetings.
2.  [bookmark: Text49][bookmark: Text67]Club members and officers will be notified of special meetings how.
3.   Describe any additional meeting procedures/requirements

Section C Meeting Policies
1.  [bookmark: Text51]Quorum shall be what percentage of the active membership.

Article IX. Finances

Section A Requirements
1.  Funds must be administered through the UU Epicenter and within ASI policies and procedures.
2.  No club funds can be used towards the purchase of alcohol.
3.  The Advisor or Dean listed on the current club Charter must sign all requests for payment.
4.  A club officer with financial authorization on the current club Charter must sign all requests for payment.
5.  [bookmark: Text68]Club officers are not authorized to sign their own reimbursement request(s).
6.  List any additional financial requirements

Section B Dues
1.  [bookmark: Text53]The amount of dues will be determined how (a method must be stated, even if no dues are currently assessed).
2.  [bookmark: Text57][bookmark: Text69]Dues will be collected in what manner.
3.  Describe any additional procedures/requirements concerning club dues
