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Application Instructions

Thank you for your interest in a position with Associated Students, Inc. (ASI).  We encourage you to use the following checklist for application materials.
Note: Intramural Officials please complete Intramural Official Job Application only.
 FORMCHECKBOX 
 
Cover letter - you will find a sample on our website:

· Sample Cover Letter
· Please use Times Roman or Arial fonts
 FORMCHECKBOX 
 
Typed application
· Exact position title placed in the position applying for (blank)
· If applying for more than one position, a separate application must be submitted for each position

· Signed application


· Completed class schedule

 FORMCHECKBOX 
 
Review application to ensure that all areas of the application are complete including phone numbers for all references and past employers.


 FORMCHECKBOX 
 
Resume required for Student Manager and Graduate Assistant positions.  We prefer a resume for all other positions .
We have included two links that Career Services offers that may be helpful to you:

· Sample Resumes
· Interviewing Skills
Please email completed materials (application, cover letter and resume if necessary) to ASI Human Resources hr@asi.calpoly.edu or you can drop your application off at the ASI Business Office, University Union Room 212.

Completed applications are due at 5pm on the closing date.
If you have any questions, please contact ASI Human Resources at 756-5800.

We are excited about your interest and wish you the best of luck.

ASI Human Resources

