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 Associated Students, Inc


Accounting Use Only 
Asset Disposal Relocation Form 
Please keep tag on Asset 
(Accounting will remove)
	Detailed Description of Item
	

	Current Asset Location
	
	Moved From
	


	Asset Tag #
	     
	Serial #
	     

	
	
	
	

	Brand
	     
	Model #
	     

	
	
	
	

	Action

(Choose One)
	___Trade               ___Junk           ___Auction          ___Destroy          ___Gift to State or
___Transfer to ______________________________________________________________

	
	
	

	Reason for Disposition
	     


	
	

	Condition

(Choose One)
	___Excellent    ___Good   ___Fair   ___Poor  ___Broken   ___Missing    ___Stolen

___Other: __________________________________________________________

	                                                                                                If asset was stolen, please attach police report

	Pick-up Location



	

	

For Accounting Use Only


	
Department Name      ____________      Account 

Digital Picture #      _____________      Auction Number 

Sale Price: 



Submitted By:                         ______________________________    Date:___________


Approved By Area Director:  ______________________________     Date:___________


Approved by ASI Business Services: ________________________     Date:___________
