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This is a supplement to the Fall 2008 newsletter that was e-mailed to you by your child’s teacher.  Please see them if you did not receive the initial newsletter as it contains important center information.

Electronic Door Access Note

Please remember to use the electronic door access terminal each and every day at drop off, pick up and when you are visiting the center.  Let the Front Desk Staff know if you forget your Driver’s License or Poly Card and have not set up a Personal Identification Number (PIN) so we can manually check your child in or out.  The front desk staff can also help you add a PIN but we will need to have the original that you set up with us.  Also, inform the Front Desk Staff of any technical difficulties that you experience with the machines.  

Unfortunately we have already seen some abuses of this system.  DO NOT share your PIN code with family members or babysitters so that they can use it.  Everyone using the system needs to have their own unique identification code so that we can ensure the security of the Children’s Center.  This is incredibly important because abuses of this policy may have negative consequences for the center.  If you have already shared your PIN number, please be sure to inform those people that they can no longer use it and must see the front desk the next time they come in to set up their own code.  At that time we will verify their identification and check to see that they are authorized to pick up your child.

Thank you so much for your effort and patience in the transition to this new system that is already saving time and money for our staff and will help to keep your children safe.  

Important Note about Emergency Contacts

We are required by law to only release children to those who we have written permission on the emergency card to release them to.  WE WILL NOT RELEASE your child to anyone without prior written permission.  Be sure to see the front desk if you need to check those authorized to pick up your child or if you need to add anyone else.  

Reminder about Sign In / Sign Out Sheets
Remember, state licensing requires a physical signature on the sign in / sign out sheets in your child’s classroom.  Please remember that you must sign your child in and out in the classrooms each day.  The sign in / sign out sheets are legal documents that require an exact time and your full legal signature.  The state will not accept initials or illegible signatures (ie. the pen ran out of ink).  Recent regulation also prohibits center personnel from signing your child in and out.  This regulation only gives permission to you and anyone not listed on your emergency card.  We will be implementing policies regarding forgotten signatures which will include a system of written warnings and multiple violations could ultimately result in your child’s dis-enrollment.  As we would hate to see that happen, we want you to know how serious this is as it also could jeopardize our state funding.  Please look for these policies in the near future.  
Parent Advisory Council Reminder

Now the good news!

We will have our first Parent Advisory Council meeting of the new academic year on November 6th from 12:00 -1:30 p.m. in the conference room at the center.  Everyone is welcome to join.  The group will be working on a system for welcoming new families into the center to more effectively build our center community.  This group will also be responsible for planning and implementing our family socials for the year.  Please come and feel free to bring your lunch!  Please sign up at the front desk.  Parent Participation Hours will be given.
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